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When looking at an academic credential, I recommend looking for the following things: 
 

1. Is the student’s biographical information (name, date of birth, gender, other identifiable 
information) included on the document?  
 

2. What is the name of the institution? 
 

3. Where is the institution located? (City and country preferred) Is this information 
included on the document? 
 

4. What type of academic credential is this? Diploma/provisional certificate, transcript, 
consolidated marksheet, etc. 
 

5. Can you tell by looking at the document if it is (a) regionally accredited or (b) if it has the 
foreign equivalent of regional accreditation? If so, what is the accrediting/recognizing 
body? If not, what do you need to do to determine that? 
 

6. Did the student earn a degree? If so, what type of degree? If no, is the degree in 
progress? 
 

7. What type of education system does this credential represent: credits, hours, marks, or 
outcomes? 
 

8. How many years of study were completed? 
 

9. Is there a grading scale on the credential? 
 

10. Does this credential represent a secondary, undergraduate, graduate, professional, or 
other degree? 
 

11. Does the credential tell you what level of education had to be completed prior to the 
student enrolling in this program? If so, what was it? 
 

12. Is the credential official or unofficial? How can you tell either way? 
 

13. Bonus: what is the 4.0 GPA equivalent? (This isn’t usually written on the non-US 
transcripts, but I make my trainees answer it anyway.) 
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United States: 
Community College sample: 
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University sample (showing transfer credit from other institutions):
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Graduate transcript in progress: 
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Undergraduate transcript with no transfer credit: 
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US sample – Outcomes-based (no grades)
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Australia:  
Bachelor’s degree 
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Master’s degree: 
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Bangladesh: 
Undergraduate sample
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Brazil: 
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Canada: 
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China:
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India: 
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Iran:
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Korea: 
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Kuwait: 
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Mexico:
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Nepal: 
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Nigeria: 
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Russia:
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Saudi Arabia:  
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South Africa: 



How to Read an Academic Credential 

 

136 



How to Read an Academic Credential 

 

137 

 
  



How to Read an Academic Credential 

 

138 

Sri Lanka: 
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Taiwan:
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United Kingdom: 
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